
PUBLIC RECORDS REQUEST FORM 
OTTAWA COUNTY OHIO AUDITOR’S OFFICE 

 
 
IMPORTANT: 
 
COMPLETION OF THIS FORM IS NOT MANDATORY.   YOUR REFUSAL TO 
COMPLETE OR PROVIDE ANY AND/OR ALL INFORMATION ON THIS FORM 
WILL NOT AFFECT YOUR RIGHT AND/OR ABILITY TO INSPECT AND/OR 
RECEIVE COPIES OR REPRODUCTIONS OF THE REQUESTED RECORDS.  
(R.C. 149.43(B)(5)).  
 
IF YOU COMPLETE THIS FORM IT WILL HELP US TO BETTER AND MORE 
EFFECTIVELY SERVE YOU IN PROVIDING YOU WITH THE RECORDS YOU 
ARE REQUESTING.   
 
 
 
1. GENERAL INFORMATION: (Please Print.) 
 

Today’s Date  

Name  

Street Address  

City  

State  

Zip Code  

Telephone Number  

Facsimile Number  

 



2. INFORMATION ON RECORD REQUESTED: (Please Print.) 
 

With as much specificity as possible, please describe what records you are requesting.  
(Use the back or attach other sheets as needed.) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
3. INSPECTION OF RECORD: (Check your preference below.) 
 
There is no charge to inspect public records while in the Ottawa County, Ohio 
office where the records are kept.  Ottawa County, Ohio has adopted and 
provides photocopies and reproductions of public records in accordance with 
the Public Records Policy Manual.   
 
 
 

 I would like to inspect these records in the office when they are ready. 

 I would like these records copies/reproduced and I will pick them up when 
they are ready. 

 I would like these records copied and mailed to me at the address on this 
form. 

 


